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HacTO}llll,ee IloJlO)KeHMe orrpe.nem1eT CTaTyc, 3a.n.aqH H <i>YHKtU1H cTpyKTypHoro 
no.n.pa.J.n.enett.M}l OT.n.en 11H<PopMau110HHhJX TeXHonor11i1 Ypf AXY, BXO.D.HT B cocTaB 
.noKyMettTau1-rn Ci'vfK YHHBepcHTeTa no pa.3.n.eny 5 .3 - <l>YHKUHH, OTBeTCTBeHHOCTh 11 
IlOJIHOMOlffi}l B opraHH3aumL 

Tiono)l(eHHe o cTpyKTypHOM no.npa.J.n.eneH HH «Or.n.en 11HcpopMau110HHhIX TexHo
nor11ii» 51BIDieTC}l JIOKaJihHhlM HOpMaTHBHblM aKTOM YHHBepcineTa, He MO)l(eT 6hITb 
IlOJlHOCTb}() 11JII1 '·faCT.HYHO BOCI1pOM3Be.n.eHo, THpa)l(HpOBaHO I1 pacnpOCTpaHeHO 6e3 
pa.3pernemu1 Y pf AXY. 
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1.1 OT.u.en 11HcpopMa1..umHHbTX TeXHonor11ii (JJ,anee - OI1T) ~JU1eTc5I crpy1<Typ
HbTM rro)lpa.3.u.eneHMeM Ypr AXY (JJ,anee -yH11sepc1neT). 

1.2 OI1T C03JJ,aeTC5I 11 JIMKBMJJ,MpyeTc5I rrpHKaJOM peKTopa yH11Bepc11TeTa. 
1.3 OVIT B03rnasm1.eT HaqanbHHK, Ha.3HaqaeMbJ:ti tta .n.omKHOCTh np11Ka.30M peK

Topa, 11 no.uqJ1H5UOJJJ,I1HCH rrpopeKTopy no yqe6ttoi1 pa6oTe. 

1.4 HalfanbHl1K OI1T orrpenemieT CTPYI<TYPY oT.n.ena (s rrpeJJ,enax .u.ei1CTBy10mero 
IIITaTHOfO paCITMCaHmI) 11 npe)lCTaBJIHeT ee peKTOp)' )],JUI )'TBep)l()leHirn .. 

1.5 B CBoew pa6oTe 011T pyKOBO)J,CTB)'eTc5I: 
- )lewcTB)'lOW:MM 3aKotto.u.aTe.llbCTBOM 11 HOpMaTHBHhTMH npaBOBbTMM a1<TaM11 P<l>; 
- HOpMaTMBHhIMM, MeTO)l11qecKl1Ml1 11 .u.pyr11M11 p)'KOBO)l5IW:MMH MaTep11anaMM 

MMHo6ptta)'KH Pocc1111; 
- JlOKaJibHbIMH HOpMaTl1BHbJMl1 3KTaMl1 ymrnepcHTeTa (YcTaBOM, rrp11Ka.3aMM M 

pacnop5I)l(eHM5IMH peKTopa, perueHJUIMM YqeHoro CoBeTa 11 l1Hh1M11); 
- crpaTenreM. pa.3BMT1u1 ymrnepc11TeTa; 
- rroJTHTHKOH Ypf' AXY s o6nacnI KaYecTsa vr rpe6osaHM.SJ.MH .U.OK)'MeHTOB c11cTe-

MhI MeHe)l)l(MeHTa KaqecrBa (CMK) )'HHBepcHTeTa. 
1.6 npaKTHYeCKa5l pa6oTa OHT ocyru:ecTBJUieTCH B COOTBeTCTBl111 c rrnaHOM pa-

6oTbJ, )'TBep)l(.u.aeMbIM sr:,1wecT05IJ..Ul1M py1<oso,z1;1ffeneM yHirnepc11TeTa. 
1.7 OI1T l1MeeT npaso: 
1.7 .1 3arrparu11saTb 11 rronyqaTb OT rro.u.paJ.n.eneHMH ytt11Bepc11TeTa cBe,II.emur, 

crrpaBoqHbie 11 .u.pyr11e MaTep11anh1, Heo6xo.u11Mbre )J,JI.H ocymecTBJiemur JJ,e5ITenbHO
cTH OI1T. 

1. 7 .2 l1HHl..l,11HpOBaTb COBern;aHH.51 no BOnpocaM, BXO,a.5III.J.HM B KOMIIeTeHUJUO 
OI1T. 

1.7 .3 ilpasa ttaqanbHMKa Ol1T 11 pa6oTHl1KOB OI1T )'KaJatthI s )lOJI)l(HOCTHhIX 
l1HCTp)'Kl.l,H51'X. 

1.8 0TBeTCTBeHHOCTb 3a Ha)J.Jle)f(aw:ee 11 csoespeMeHHOe BbTITOJ1HeH11e cpyHK
l.l,11M 011T HeceT HalfanhHHK OHT. 

1.9 Ha HaqanbttHKa OVIT so3naraeTc.si OTBeTCTBettttocTh s cnyYae: 
- COCTaBJiemrn, )'TBep)l()J.eHl15I H npe.u.ocTaBJieHIUI He)J.OCTOBepHOH OTlfeTHOCTH; 
- HecsoespeMeHHOI'O, a TaK)l(e HeKalfeCTBeHHOfO HCITOITHeHH.H rrpHKa.30B 11 rro-

pyqeHHH pyKoso.n.cTBa ytt11sepc11TeTa; 
- Heco6mo.u.emu1. Tpy.u.osoro pacrropH.UKa coTpy.uH11KaM11 OHT; 

1.10 0TseTCTBeHHOCTb coTp)',ll.HHKOB OHT ycTaHasmrnaeTc5J .LJ:OJI)f(HOCTHhTMl1 
HHCTp)'KUl151'Ml1. 
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2.1 LJ,enb OUT - pea.JIM3aua.si ycTaBHhIX uenei1 11 3a.n:aq ymrnepc1neTa; opraHH-

3au.1rn 11 KOOpJJ.I1HaUJ.Uf pa60T ITO BHe.n.pemuo u.mppOBbIX TeXHOJIOfHM B yqe6HhIH rrpo

uecc, HaycIHhTe H.ccne.n:osamu1 11 yrrpasneH11e BY30M. 

2.2 ,L(n.H .n:ocn-n1<ett11H )'KaJaHHhIX a II)'HKTe 2.1. ueneli OMT pemaeT cne.JJ.YIOI.ll.He 

OCHOBHble 33,llaqu: 

2.2. l Bhipa6aTbJBaeT H pean113yeT eJJ.HHYIO rromJTHKy B qacTH OCHal.ll.eHIUI )'HH

sepc1neTa nporpaMMHhlMl1 cpe)J.CTBaMM I1 cpe,UCTBaMH Bh1q11cJIHTeJlbHOH TeXmfK.1:1, HX 

3cpcpeKTHBHOfO HCilOJib30BaHH51 B pa3JIHt.JHbJX ccpepax JJ.e51TeJihHOCTH; 

2.2.2 aHaJTH3HpyeT 1-rncpopMau110HHhTe IlOTPe6HOCTI1 11 BHJJ.bJ ynpaBJTeRLJeCKOH 

.uesnenbHOCTH, Tpe6yrow.11x asT0MaT113au1111, cpopMyn11pye'l' npe.uno)Kemrn no Btte.n:pe

H1110 KOHKpeTHhTX 3BTOManI3H.pOBaHHhTX CHCTeM; 

2.2.3 ocyrn:ecTBAAeT a,llMHHHCTpHpOBattae :meKTpOHHOM HHcpOpMaI.1,HOHH0-

06pa30BaTeJihHOH cpeJJ.hl YHHBepCHTeTa B l.faCTYI HHcpOpMaUHOHHblX TeXHOJIOfHM, TeJie

KOMM)'HHKaUHOHHhJX TeXHOJIOfHH, COOTBeTCTB)'lOI.ll.MX TeXHOJior11qecK.Mx cpe)J.CTB; 

2.2.4 ocyrn:ecTBJ15IeT conpOBO)K,D.eHMe ocpHU.11aJThHOfO se6-catha, 3JieKT}JOHHOH 

IIOtfThl 11 .upyrHX cepBMCOB, npeJJ.CTaBJ15IlOlll;HX )'HHBepc11TeT B I1HTepHeT; 

2.2.5 06ecrre1!11saeT rrpocpeccopcKo-rrpeno.n:asaTeJibCKOMY cocTasy, coTpyJJ.HH

KaM H 06yqa10w,11McH B03MO)KHOCTh pa6oTaTh s ceT11 YIHTepHeT. 

3 «l>yHKU:HH OHT 

3 .1 OMT BhTTIOJIHHeT crre.n.y10w,11e cpyHKU.HH s o6JlaCTH o6cnyJKusauusr Hff(l>0p
MaQUOHH1>1X pecypcos: 

3.1.1 06ecneqem1e pa60Tocnoco6HOCTH H a,UMHHHCTJJHpOBaHHe eJJ.IIBOfO KaTa

nora rronb30BaTerreH.; 

3.1.2 06ecnetfeH11e pa60TOCIIOC06HOCTH l1 ,llOCT)'IlHOCTH 06l.ll.eyH11Bepc11TeTCKl1X 

HHcpopMau110HHbIX CHCTeM 11 HHcpopMau110HHhIX CHCTeM IIO)J.pa3JJ.eJieHHH: 

- 3JleKTpOHHOH HHcpOpMaI.l,110HHO-o6pa30BaTeJThHOM cpe)J.hI; 

- C11CTeMbl 3JieKT}JOHHOro JJ.OKyMeHT006opoTa; 

- cnpaBOtfHO-npaBOBblX CHCTeM; 

- HHcpopMaUH.OHHbTX CHCTeM ynpaenett11.si 6yxranTepcKoro yqeTa H cp1rnattcoaoro 

KOHTpOJI5I; 

- HHcjJOpMaI.l,ROHHhlX CHCTeM 6116JlHOTe1rn (cnpaeoqHo-6H6JlHOTe1rna5l. CHCTeMa H 

:rneKT}JOHHhIH KaTanor); 

- 06uu1x ceTeBbIX JJ.HCKOB. 

3.1.3 06ecnel.feHHe aHTHBHpycttoH. 3al.ll.HThl 11. pe3epBHOfO KODHpOBaHH.sI trnc}?op

Maum1 06l.ll.eymrnepcHTeTCKHX HHcpOpMauHOHHhIX CHCTeM; 

3.1.4 TI0JJ..L1:ep)Katt11e s aKTYaJThHOM cocTOSIH.11H 1-rncpopMau1111 Ha se6-cepsepax 

yturnepc1neTa. 



YprAXY 
CMK.1-1111-5.3/1. J-20-2020 

llono)f{eH11e o cTpyKTYPHOM no,npa3,UeJ1e1·11111 
' ~ 

PeJJ.aKl.J.llil N24 

CT . 6 113 7 

3.2 OHT BbITIOJIH51eT cne.n.y10w.11e cpyHI<l.ll111 s 06nacr11 TeJJeKoMMYHHKauuii: 

3.2. 1 A.nMMHHCTpHposaHHe KopnopaTHBHOM noKa.rrbHOH ceT11 )'HHBepc11reTa; 
3 .2.2 Opraiunau:1151 pa6oTbI 3JJeKTpOHHOH nOYThI; 
3.2.3 06ecnetiem1e .n.ocTyna K ce-r11 l1HTepHer npocpeccopcKo-

npeno.n.asaTenbCKOMY COCTasy, COTp)',ll.HHKaM H o6yrrnlOIJJ,MMC51; 

3.3 OI1T BbITIOJ1H51eT cJJe.D.YfOlll.Me QJYHKUHH s 0611acTH Texuu11ecKHX u npo

rpaMMHhIX cpe,UCTB: 
3.3. l QlOpMHpyeT TeXHH1IeCKMe rpe6oBaHl151 H peKOMeH.n.au:m1 no COCTaBY o6o

py.n.osaHH51 np11 np1106peTeHHH cpe.n.cTB BbllJHCJlHTeJihHOH TeXHHKH; 
3.3.2 KOHTpOmipyeT TeXHHY:eCKOe COCT051HHe cpe.n.cTB BbflIHCJ111TeJibHOH TeXH11-

Kl1 (KOMTihlOrepos, np11ttrepos, cKattepos H T.n.); 
3.3.3 ocymecTBmreT onepaTHBHOe TeXHMlfeCKOe o6cny:>KMBaHMe Ji[ npOQll1JJaKTH

KY cpe.n.crs BhitfHCJI11TeJibHOii TeXHHKH; 
3.3.4 npOBO.[J.MT npe.n.sap1neJibH)'lO 3KCnepTH3Y l1 opraHH3aUMlO rapaHTHHHOro 

peMOHTa cpe.n.CTB BbTlJHCJIHTeJibHOH TeXHMKH, HaXO)J.51IUHXC51 Ha rapaHTMHHOM o6cny
)Kl18aHMl1 npOii380)J.HTemI HJlM IIOCTaBIJJ,MKa; 

3 .3 .5 ocymecTsMeT se.n.ett11e peecTpa nporpaMMHblX cpe.n.cTB ya11sepcwTeTa; 
3.3.6 ycTaHasmrnaeT H HaCTpa11saeT CHCTeMHOe H np11KJla)J.HOe nporpaMMHOe 

06ecrre1:1eH11e no 3a51sKaM non.pa3.n.eJJeHMi1 s npe.n.enax o6w.ero KOJIHtiecTsa ffifU:eH3Hi1; 
3.3.7 se.n.eT corrpoBO:>K)J.eHJie nporpaMMHbTX cpe,ll.CTB B 06ru11x KOMilblOTepHbIX 

Knaccax yH11sepc1neTa; 
3.3.8 KOHC)'JlbTHpyeT corpy.n.HMKOB 11 o6)"1:1aIOIUMXC51 no sorrpocaM npaKTl.flfe

CKOrO MCIIOJlb30BaHM51 cpen.CTB BbllJHCJlHTeJlbHOH TeXHHKM B HX npo<iJecCHOHa.JibHOM 
ne51TeJJbHOCTl1. 

4 Ilepeqeub ,[(OKyMeHTOB, 1anuceii H ,[(aHHbIX 0 KaIJeCTBe 

pao0Tb1 OIIT 

4.1 B 011T se.n.eTc51 noKyMeHTaum1 Tpex T11nos: 
- BXO)J.51UJ.a51, rrocTynaIOIIJ.aSI B 011T Jil'.3 .npyn1x CTp)'KT)'pHblX no.npa3neneHHH 

YHHBepc1neTa MJIH OT TpeThHX JIHU, 
- 11cxo.n.Hma5I, 113,n:asaeMa5I OHT H HanpasmieMa51 s .n:pyr11e CTpyKT)'pHbie 

no.n.pa3.n.enemrn yH11sepc1neTa 11n11 TpeTMIM ;rn:uaM, 
- BHyrpettH5151, 113.nasaeMa5I OI1T .n.n51 BHyTpeHHero noJib30BaHH51. 
4.2 ,lJ.oKyMeHTauH51 xpaH11rc51 s OVIT s TelfeHHe ycraHosneHHblX HOMeHKnarypoi1 

.n.en cpOKOB, H n pe.LJ.b51BJU!eTC51 no Tpe6osaHMlO CTpyKTYPHbTX no.npa3.ll,eneHJIM y HMBep
CHTeTa H COOTBeTCTBYIOWHX KOHTp011Hp)'l01Ul1X opraHOB. 

4.3 YnpaaneH11e 11.cxo.n.51.w.eii H BH)'TpeHtteu .n.oKyMeHTau:Jieti OHT ocymecTBn51-
eTc51 c yqeToM Tpe6osam1ii nenonpoH3BO.LJ.CTBa 11 CMK yH11sepc1neTa. 3anuc11 11 .n.aH
Hb1e no Ka'-!eCTBY cpopMHp)'lOTC51 B COCTaBe HCXO.[J.SIIIJ.eH 11 BH)'TpeHHeli ,n:oKyMeHTaU:HH 
OHT. 
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5 .1 OHT B csoeii ,ll.e~1TeJihHocT11 B3aHMO)l.eiicTByeT co sceMa opraHaMM ynpasne

HaH 11 CTPYKTypHhIMH no.npa.3,ll.eneHHHMH ymrnepc11TeTa B rrpe.n:enax 11x KoMrreTeHUJHL 
5.2 OHT B3a11Mo.nei1:cTsyeT c OT.UeJTbHhIMa cTpyKTYPHhIMI1 no,ll.pa.3.n:eneHHHMH no 

BOnpocaM, CBSl3aHHbJM co cneumpHKOH HX .n:eSJTeJibHOCTM. 
5 .2.1 06UfUU omoen. OMT nonyyaeT KOIUII1 HOpMaTMBHhlX 11 opraHH3aUHOHHO

pacnopH.UMTeJibHhJX .UOKyMeHTOB B COOTBeTCTBHH co CilHCKOM paCCbIJIKH, IJOl.JTOB)'JO 
KoppecrrOH)l.eHUHIO, a,upecoBaHHylO 011T; rrepe,ll.aeT ITOYTOB)'JO KOppecrrott.n:eHUHIO .um1 
oTrrpaBKH 3a cYeT cpe.n:cTs ytt11sepc11TeTa. 

5.2.2 Omoen Kaopoe. OMT rrepe.n:aeT rroJIO)l<emrn, .UOJDKHOCTHT:>Te HHCTPYKUHH, 
rrpoeKThl rpacpaKOB e)J(efO.UHhJX OITJiaY.aaaeMhJX OTilyCKOB pa6oTHMKOB, JIHCTKH HeTpy
.uocnoco6HOCTH. 

5.2.3 Ynpae.neHue 6yx2GJZmepcK020 yl./.ema. OMT nepe,ll.aeT ct.JeTa, CtfeTa
cpaKryphI, HaKJia,n:Hhle, .n.orosopa .D.M orrnaTbI rrocTaBKH TOBapos 11 ycJiyr; 
OHT norryi:rneT 11 rrepe.n.aeT o6paTHO cornacoBaHHb1e aKThJ o cn11caHMH ocHOBHhIX 
cpe,n:CTB, MaTepHaJIOB; HHBeHTap113aI..VfOHHbie on11c11; aKThl rrp11eMa-rrepe,n:aq11 OCHOB
HbJX cpe.ncTB; Ta6enh )'l-leTa pa6oqero speMeHH; OI1T rronyqaeT .noaepeHHOCTH Ha rro
JIYtfeH11e TOBapHO-MaTepHa.rrhHhlX ueHHOCTeli. 

5.2.4 Omoen KOHmpaKm1-wu c.ny.?1c6b1. OMT nepe.n:aeT 3aHBKH 11 TeXH11Y.ecK11e 3a
.ll:aHHH Ha npwo6peTeH11e Tosapos, BhmOnHeHHe pa6oT, OKaJaHHe ycnyr. 

5.2.5 Yl./.e6J-to-Memooul./.ecKoe ynpaeJ1eHue. 011T rrepe.naeT cse.n.eHHH 06 11Hcpop
Mau110HHOM o6CJJ)')J(HBaHHH JJ..ll.SI e)l(efOJJ.HOfO MO.D.YJISI c6opa .n.aHHbIX 11 .n.pynrx OTt.Ie
TOB. 

5.2.6 Eu611uomeKa. OMT rrepe.n:aeT 3aHBKH Ha yL!e6Hyio, Hayi-rnyio 11 rrep110,ll,11qe

cKyIO mnepaTypy, cn11cKH ny6m1Kau1di coTpy.n.HHKOB, o6SJ3aTeJJhHhlH 3K3eMnAAp (Ko
ITHIO) H3.UaH11.H, ony6rrHKOBaHHhIX coTpy .D.HHKaM11; nonyqaeT: cae.n.eHHH o HOBhIX ny6-
n11Kau11S1X yi-1e6Hoi1 11 ttaYtfHOH JIHTeparypo1 no npoqmmo oT.n.ena. 

5.2.7 AoMuHucmpamue1-to-xoJRucmee1-t1-taR 11.acmb. OMT nepe.naeT 3aHBKH Ha 
rrpoae.n.eHHe acex Bl1,ll,OB peMOHTa, HCITOJlb30BaHHe TpattcrropTa; TeXHHtleCKH.e 3a,LJ,aHHSI 
Ha BblilOJJHeHH.e X035IHCTBeHHhIX pa6oT; HaKJJ.3,ll.Hhle-TPe6oaaHH51 Ha IlOJIYtfeHMe MaTe
pHaJibHhlX ueHHOCTeii co CKJia,n:a OT.n.ena CHa6)J(eHm1; rrorryqaer HHcpopMaUMIO 0 BbI
IlOJIHeHHI1 3aSIBOK. 

5.2.8 <l>aKyllbmembl u cmpyKmypHble noopa3oe!leHU.Jl. OI1T nonyqaeT 3MBKH Ha 
rrporpaMMHOe 06ecrreqett11e, Ha ycTaHOBKY rrporpaMMHoro 06ecrreqett11S1 B no.n.pa.3.n.e
neHHH, Ha KOMilbIOTepHOe o6opy.uosaHHe, Ha ycTaHOBKY KOMITblOTepHoro o6opy,nosa
HMSI B no.n.pa.3.D.eJieHHH, Ha 3arrpaBKY KapTpH,n:)J(eH, Ha ycTpatteHHe He11crrpaBHOCTH npo
rpaMMHo-annapaTHoro o6ecrreY.eHH51, 3ru!BKY Ha pa3Mell.J,eHHe Ha ca:HTe ytt11aepc11TeTa 
MHcpopMau11ottttoro coo6w.eH11S1. OMT nepe.n.aeT: nporpaMMHoe 06ecneY.eH11e, KOMITh
IOTepttoe 06opy.n:osam1e, rrapOJIM .n:m1 .ll.OCTyna K HHcpOpMaU.HOHHhJM CMCTeMaM YHH
Bepc11TeTa. 


