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Cornacopano:

IIpopexTop no ydebHoii padore,

MIPEACTABATEND PYKOBOICTBA YHHBEPCUTETA B.H. Ucauenko
B CMK

PazpaboTunk:

Hauaneuuk

Otnena UHPOPMAITHOHHLIX TEXHOJIOTHIA JI.C. BonkaHuH
Jlara BBeneHus B NeHCTBHE: « » _ 2020,

Hacrosinee Tlonoxenue onpenenser craryc, 3a1auyd ¥ QyHKIHH CTPYKTYPHOTO
noapasnenendd Oraen nagopManuoHbblx TexHonmoru# YpI'AXY, BXOOUT B cocTan
noxkymentanud CMK yrusepcurtera mo pasneny 5.3 — @yHKIMH, OTBETCTBEHHOCTh U
TIOJIHOMOUYHS B OpPTaHW3aIHM.

Ilonoxenue o cTpykTypHoM noapasaeneHunn «Otnen HHOOPMAI[MOHHBIX TEXHO-
JOTHH» ABMsIeTCA JIOKANBbHbIM HOPMATHBHBIM aKTOM YHHBEPCHTETa, HE MOXET OBITb
MONHOCTBIO HUITH YAaCTHYHO BOCIIPOW3BEJEHO, THPAXHUPOBAHO U PACTpoCTpaHeHo el
paspeinenuns Ypl'AXY.
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1 O61mue nmostoxeHus

1.1 Otaen madopMaunoHHbix TexHonorui (ganee — OUT) Apasercs cTpyKTyp-
HBIM oapasnencHieM Ypl'AXY (nanee — yHUBEpPCHTET).

1.2 OUT coznaetcs M THKBHAHpPYETCS IPUKA30OM PEKTOpPA YHUBEPCHUTETA,

1.3 OMT Bosrnasnser HavyanbHHK, Ha3HAYacMbId Ha AOKHOCTH TIPHKA30M PEK-
TOpa, ¥ TIOAYHHSIOMHANCS TIPOPEKTOPY TI0 yueOHOH padorTe.

1.4 Hauanvauk OUT onpenensier cTpykTypy otaena (B npesenax 1eHCTBYIOLIETO
LITATHOTO PacliMCaHusl) ¥ peAcTaBigeT e peKTopy s YTBEPKIEHHUS.

1.5 B cBoe#t pabote OUT pykoBoxacTeyetcs:

- JICHCTBYIOIIHM 3aKOHOATENBCTBOM M HOPMAaTHBHLIMHU TIPABOBBIMH akTamu Pd;
- HOPMAaTHBHBIMH, METOJHYECKMMHM H APYTMMH DPYKOBOIALIUMH MaTepHalaMu

Munobprayxu Poccuuy;

- JIOK&IBHBIMH HOPMATHBHBIMM aKTaMHM yHHBepcuTeTa (YCTaBOM, NPHKAa3zaMH H

PacOPSOKEHHSIMU PEKTOPA, PEIIEHHSIMH Y 4eHOTO COBeTa U HHbIMHU );

- CTpaTerHel pa3BHTUSI YHUBEPCHTETA;
- mnonuTHKoH YpI'AXY B 0bnacTu kadecTsa ¥ TpeOOBAaHUSIMH JOKYMEHTOB CHCTE-

MBI MeHexMeHTa kadectBa (CMK) yausepeuTeTa.

1.6 Ilpaktmyeckas padora OUT ocylecTBasieTCs B COOTBETCTBHM C ILJIAHOM pa-
OOTBI, YTBEPKIAEMBIM BBILIECTOSIIHM PYKOBOJIHTENEM YHHBEPCHTETA.

1.7 OHUT umeet npaso:

1.7.1 3ampaimmBaTh H OJy4YaTh OT MOApPaA3AeieHUN YHHBEPCHTETA CBEJICHUS,
CIOpPaBOYHBIE U APYTHE MaTepuanbl, HEOOXOAUMBIC [ OCYLISCTBICHUS ACSTENLHO-
ctu OUT.

[.7.2 WHHUMMpOBATH COBEIIAHWA MO BONPOCAM, BXOASIIHM B KOMICTEHIIHIO
OUT.

1.7.3 [lpasa mavansuuka OUT u paboraukos OUT ykazaupl B 1OTEKHOCTHBIX
HHCTPYKLUMSAX.,

1.8 OTBETCTBEHHOCTE 3a HajIexaliee H CBOEBPEMEHHOE BEITIOJNHEHHE (YHK-
unit OUT necer Hawansauk OUT.

1.9 Ha navyansauka OUT BoznaraeTcs OTBETCTBEHHOCTH B Cliy4ae:

- COCTaBJICHUS, YTBEPKACHUS H NPEIOCTABICHUS HeIOCTOBEPHOH OTUETHOCTH;

- HECBOEBPEMEHHOTO, a TaKkKe HEKAYSCTBEHHOrO HCIOMHEHUS TPHKA30B H T10-
PYYEHHH PYKOBOJCTBA YHUBEPCHTETA;

- HecoOIAeHNUs TPYA0BOro pacnopanka corpyadukamu OUT;

1.10 OtBerctBenHOCTL coTpyaHukoB OWUT ycranasnuBaeTcsi JOKHOCTHBIMH
HHCTPYKIHASIMH.
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2 Hean u 3agaun O [T

2.1 Heas OUT — peanuzauns ycTaBHBIX Ueniel W 3a7d49 YHHBEPCHTETA; OpraHH-
3allusl U KOOpAuHaus padoT 1o BHEAPEHHIO UHQPOBBIX TEXHONOTHH B y4eOHBIN mpo-
Iecc, Hay4dHble HCCIIEAOBAHUA U YIIPABICHHE BY30M.

2.2 Qnsa mocTuykeHUs yKazaHHbIX B yHKTe 2.1. nenedd OUT pemaer cnegyroiine
OCHOBHBIE 3a/1aH:

2.2.1 BeIpabaThiBacT M peanu3yeT eJUHYH NONUTHKY B YacTH OCHAIEHUA YHHU-
BEPCHTETA POrPAMMHBIMU CPEICTBAMH U CPEICTBAMH BLIYHCIMTENBHON TEXHHUKU, UX
3¢ QeKTUBHOTO HCNOMB30BAHUSA B pasIiuHEIX cthepax JesTeIbHOCTH,

2.2.2 ananusupyeT UHQOPMallMOHHBIE MOTPEOHOCTH M BHIBI YIIpaBlIeHYECKOH
HeATEIbHOCTH, TPeOYIOLHX aBToMaTU3alu{, QOPMYIHPYET NPSANOXKEHUA 110 BHEIpe-
HHIO KOHKPETHBIX AaBTOMaTH3UPOBAHHBIX CHCTEM;

2.2.3 ocyulecTBASET AAMUHHUCTPHPOBAHHE 3NEKTPOHHOW HHGOPMAIHOHHO-
00pa3oBaTeNbHON Cpenbl YHUBEPCUTETA B YacTH HHGOPMAIHOHHBIX TEXHOIOIHWH, Telle-
KOMMYHHKAUHOHHBIX TEXHOIIOHH, COOTBETCTBYIOLIUX TEXHOIOTHYECKHX CPEJICTR;

224 ocyllecTBISET CONPOBOXKICHHE OQUITHATLHOTO Beb-caiTa, 3J1eKTPOHHOH
[IOYTH! ¥ IPYTHX CEPBUCOB, NPEACTABNAOUIAX YHUBEpCHTET B MnTepHeT;

2.2.5 obecrnieunBaeT NpodeccopCKO-NPenoaaBaTe/IbCKOMY COCTaBy, COTPYIAHH-
KaM ¥ oOyJaroiuMes BO3MOKHOCTE paboTaTh B cetr MuTepHer.

3 ®yaxoun OUT

3.1 OUT srinonnseT cneayioupe GYHKIAA B 0OnacTH obcayxuBaHus HHOP-
MALHOHHBIX PecypCoB:
3.1.1 Obecneyenue paboTOCMOCOOHOCTH W aIMHHUCTPUPOBAHUE €AWHOre KaTa-
JI0ra noJjib30BaTenei;
3.1.2 Obecnevenne paboTocnocoOHOCTH B AOCTYIHOCTH O0UIEYHHBEPCHTETCKUX
HH(QOPMAIHOHHBIX CHCTEM W HHGMOPMALMOHHEIX CHCTEM T0Ipa3AeNIeHHI:
- 3JNEeKTPOHHOH HHPOPMALUOHHO-00Pa30BATEILHON Cpe/Ibl;
- CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa;
- CIIpaBOYHO-IIPaBOBBIX CHCTEM;
- HMHQOPMAIMOHHEIX CHCTEM YITPABJICHUS OYXTaliTepcKoro yueta H (MHAHCOBOrO
KOHTPOJIS,;
- HH(OPMALMOHHBIX cucTeM OUOMHOTEKH (CrpaBOYHO-OMONIHOTETHAsT CHCTEMA H
3IEKTPOHHBIN KATaI0T);
- OOLIHX CEeTeBbIX THCKOB,
3.1.3 ObecneueHre aHTUBUPYCHOH 3allUTEI U PE3EPBHOTO KOTMUPOBAHHUS HHHOP-
MallHH 00lIeYHUBEPCHTETCKHX HHGOPMAITHOHHBIX CHCTEM |
3.1.4 TloanepxaHue B aKkTyalbHOM COCTOSHHM WH(OpMAIMK Ha Beb-cepBepax
YHHBEPCHTCTA.
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3.2 OWUT BpImonuseT cienyolpe GyHKUUE B 00JaCTH TeIeKOMMYHHKALHH:

3.2.1 AIMMHHCTpUpPOBaHHE KOPIIOPATUBHOMH JOKAIBHON CETH YHHUBEPCHTETA;

3.2.2 Opraxuzaiys paboTel 2IEKTPOHHOHN MOYTHI;

3.2.3 Obecnevyenne  goctynma Kk  cetw  HHTepHer  npodeccopcko-
MPenoAaBaTeIbCKOMY COCTABY, COTPYAHHKAM U 00yYarolIUMCH;

3.3 OUT seimosHsieT crefyomue GYHKIHM B 00NACTH TeXHHYECKHX H Hpo-
rPAMMHBIX CPeACTB!

3.3.1 ¢opmupyer TexHnHueckre TpeGOBAHMA ¥ PEKOMEHAAIUH 1O cocTaBy 000-
PY/AOBAHHS! [IPH IPHOOPETEHHH CPE/ICTB BEIYUCIIMTEIBHON TEXHHUKH;

3.3.2 KOHTPONHPYET TEeXHHYECKOE COCTOSHUE CPEeJCTB BBIUHACIUTENIBHON TEXHU-
KH (KOMITBIOTEPOB, IPUHTEPOB, CKAHEPOB H T.I1.);

3.3.3 ocyluecTBIAET ONEepaTUBHOE TeXHUYeckoe ODCIyKMBaHWE U TMPOQPHIAKTA-
KY CPeICTB BHIYHCIHTENBHON TEXHHKH;

3.3.4 NpOBOAWUT NpeABAPHTENBHYI) JKCIEPTH3Y W OpraHU3alUX) TrapaHTHHHOIO
PEMOHTA CPe/JICTB BEIYHCIMTENIBHON TeXHHKH, HaXOIAIIMXCsS HA TapaHTHHHOM obciy-
JKUBAHHH [IPOU3BOIUTENA UIIH [1OCTABIUMKA;

3.3.5 ocyluecTBiseT BeAleHHE peecTpa IporpaMMHBIX CPEACTB YHHBEPCHTETA;

3.3.6 ycTaHABIMBaCT M HACTPAMBAET CHCTEMHOE M IIPHKIANHOE NpPOTpaMMHOE
obecrieueHHe 1o 3asABKaM NoapaszesieH|H B pefenax o0Lero KoJIM4YecTBa JIULIEH3H);

3.3.7 BemeT conpoBOXASHHE IPOTPAMMHBIX CPENCTB B OOIIAX KOMITBEOTEPHBIX
KJIaccaxX YHHBEPCHTeTa;

3.3.8 KOHCYTBTHpYET COTPYAHHKOB M OOyHaroLmXcs MO BONpocaM IIpakTH4de-
CKOT'0 MCIONb30BAHUA CPEACTB BBIYMC/IUTENBHOM TEXHUKH B MX NPOPECCHOHANBHOU
IESTEeITbHOCTH.

4 Ilepededb TOKYMEHTOB, 3alIHCEH H JaHHBIX 0 Ka4YecTBe
paborsr OUT

4.1 B OUT Benercsa nokyMeHTAI[Hs TPEX TUITOB;
- Bxoasmas, noctynaroias B OMT u3 apyrux cTpyKTypHBIX [10JIpa3ae/eHHH
YHHUBEPCUTETA UNU OT TPETRHUX JIMLI,
- ucxopsmas, usgaaemas OWT u Hanpasisemas B JpyIHe CTPYKTYpDHBIE
nojpa3elIcHUs YHUBEpCUTeTa UK TPEThbHM JIHLAM,
~ BHYyTpeHHSs, H3/aBaeMan OMT s BHyTpeHHETO 10JIb30BAHHUS.
4.2 JoxymenTtauus xpanutcs B OVT B Teuenre yCcTaHOBIEHHbBIX HOMEHKIATYPOH
JIeJT CPOKOB, H NMPEABIBIAETCA o TPeOOBAHHIO CTPYKTYPHBIX To/ipazacieHnii Y HUBep-
CHTETA U COOTBETCTBYIOLIMX KOHTPOJIHUPYIOLIUX OPraHOB.
4.3 VYnpasnenne ucxosined U BHyTpeHHed JokymenTamued OUT ocymectsis-
ercd ¢ yueToM TpeboBaHHi nenonpoussodctsa # CMK yruBepcurtera. 3anucu U naH-
HERIE I10 KayecTBY (POPMHPYIOTCS B COCTaBE MCXOIALIEeH W BHYTPEeHHEH JOKYMEHTAIIUU

OHT.
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5 B3zaumoorHomenuns 1 cesizy OUT

5.1 OUT B cBoeif HeaTeIbHOCTH B3AUMOACHCTBYET CO BCEMHM OpraHamMy ynpasie-
HUS ¥ CTPYKTYPHBIMH MOAPAa3/icieHHUAMH YHIHBEPCUTETA B IIpe/ieaxX HX KOMITeTEHLIHH.

5.2 OUT pzaumonelcTBYET ¢ OT/ENBHBIMH CTPYKTYPHBIMH NOApa3/IeeHUsMHE T10
BOIPOCAM, CBSI3aHHBIM CO CEIADUKON HX AeATeIbHOCTH.

5.2.1 O6wui omoen. OVT nonydaeT KONKH HOPMATHBHLIX H OPraHHU3allMOHUO-
pacnopsiIMTeNbHBIX JTOKYMEHTOB B COOTBETCTBHM CO CIIUCKOM PAacCBiIKH, TTOYTOBYIO
KoppecluoHAeHUUI, anpecoBannyo OWT; nepenaet mOYTORYIO KOPpPECTOHICHIIAIO AJIsI
OTIIPABKH 32 CYET CPEACTB YHHBEPCUTETA.

5.2.2 Omoen raopos. OVT nepenaer nonoxeHus, JOMKHOCTHbIE HHCTPYKLIMH,
IPOEKTHI 'PpathHKOB €KErOHBIX OMIaYHBACMBIX OTIIYCKOB PAOOTHHKOB, TUCTKH HETPY-
JOCTIOCOOHOCTH.

5.2.3 Vnpasaenue oOyxzammepcxoco yuema. OWUT mnepenadt cdera, cuera-
QaKTYphl, HawIaJHble, JAOTOBOpAa Ui ONJAThl IIOCTABKH TOBapoOB H  YCIYT;
OHWT nomydaer H Hepefar oOpaTHO COINACOBAHHBIC AKTHl O CIIHCAHWUH OCHOBHBIX
CPELCTB, MaTEPUANIOB; MHBEHTAPH3AIIHOHHbLIE OMUCH, AKThl MpUEMa-Iepeadyd OCHOB-
HBIX CpeAcTB; Tadens yuyeta padodero pemend; OUT monyuaeT noBepeHHOCTH HA IT0-
JTy4eHHEe TOBapHO-MATEPHAITBHBIX LIEHHOCTEH.

5.2.4 Omoen koumpaxmnou caysxcoo.. OUT nepenaet 3asBKH U TEXHHYECKHE 3a-
JaHHs Ha NIpUOOpPETEHHEe TOBAPOB, BEINOJIHEHHE padoT, OKa3aHUE YCITYT.

5.2.5 Yue6no-memoouyeckoe ynpasnenue. OUT nepenaer cBefenus o6 HHOOP-
MAalHOHHOM OOCITY)XHBAHUU ISl €©KEroIHOr0 MoIynsa cOopa AaHHBIX M APYTHX OTYe-
TOB.

5.2.6 bubmuomexa. OVT nepenaer 3asBKkH Ha ydeOHYIO, Hay4HYIO H ITIEPHOIHYE-
CKYIO JIMTEpPATYPY, CIIUCKH IIYOAHKAIIMH COTPYIHHKOB, 00s3aTeNbHBIN 3K3eMINsp (KO-
IHIO) U3NaHHH, OMyOIMKOBAHHBIX COTPYIHHKAMHU, [TONy4aeT; CBEACHUS O HOBBIX ITyD-
JUKaIUAX y4eOHOH Y HaydHOH nHTeparyphl no npoduiio oTaena.

5.2.7 Aomunucmpamuero-xossucmeennas uacme. OWUT nepemaer 3asBKH Ha
MPOBEJIEHHE BCEX BUACB PEMOHTA, UCTIONb30BaHUE TPAHCIIOPTA, TEXHUYECKUE 3aaHus
Ha BBINOJIHEHKE XO3fHCTBEHHBIX padoT; HaklaaHble-TpeOOBaHUs Ha MOIYYEHHE Mate-
pHANBHBIX LIEHHOCTEH CO cKnaja oTAela cHaOXeHMs; MoiydaeT WH(OPMAaLUIO O BEBI-
TOJHEHHH 3asBOK.

5.2.8 Daxynvmemor u cmpyxmyproie nodpazoerernus. OVT monydaer 3asBKy Ha
NporpaMMHoOe ofecrnieueHue, Ha YCTAHOBKY NIpOrpaMMHOro odecriedenus B MMoapasie-
NEHHY, HA KOMIILIOTEPHOE 0DOpYIOBaHHE, HA YCTAHOBKY KOMNLIOTEPHOTO 0d0OpyoBa-
HHS B [TOAPA3JIE/EHUH, HA 3aIIpaBKy KapTpHIKeH, Ha ycTpaHeHUe HEHCIIPABHOCTH TIPO-
IPaMMHO-ANNapaTHoro odeclieueHus, 3a8BKy Ha pa3MelIcHHe Ha caiTe YHUBEPCHTETa
HHbopMaHoHHOTO cooduienun. OUT nepenaet: nporpaMMuoe ofecredeHue, KOMITb-
I0TepHOE 00OPYNOBAHUE, MAPOJH I8 JOCTYIIA K WH(POPMAIHOHHBIM CHCTEMAM YHH-
BEPCUTETA.



